
 
 

JOB DESCRIPTION 
 

 

JOB TITLE: Financial Accountant        
                 

REPORTS TO: Chief Financial Officer 

 

Salary Scale: CI$63,192 - $84,996 per annum   
 

 
JOB PURPOSE 

 

Reporting to the Chief Financial, the incumbent is accountable for the day to day operation of the 

financial and accounting function of the Cayman Islands National Insurance Company Ltd. 

(“CINICO”) in order to achieve the corporate objectives, goals and targets. 

 

 

DIMENSIONS 

 

1. CINICO is a government-owned company formed to provide health insurance coverage 

to civil servants (employees, dependents and pensioners) and other residents of the 

Cayman Islands who historically have had difficulty obtaining coverage through their 

employer or the private insurance market.  

 

2. The post holder will ensure the effective and efficient administration of the accounting 

and financial reporting function. 

 

3. The post holder would be responsible for the preparation of monthly financial statements 

for review by the CFO; the analysis of actual versus budget results; the preparation of 

other financial reports as deemed necessary; the review and maintenance of internal 

controls; completion of the year-end audit; assist the CFO in compiling the annual 

budget. 

 

4. The post holder will undertake additional duties as required by the CFO and other senior 

staff. 

 

 

 

PRINCIPAL ACCOUNTABILITIES 

  

Principal accountabilities include but not limited to the following: 

 

 

1. Preparation of monthly financial statements and analysis of actual versus budget results. 

 



2. Completion of bank reconciliations and various other reconciliations, monthly premium 

invoicing, bill payments, and maintenance of the Company’s fixed asset register. 

 

3. Accounts receivable and follow up on delinquent accounts. 

 

4. Preparation of the quarterly and annual returns to Government and the Cayman Islands 

Monetary Authority. 

 

5. Assist in the preparation of annual budget for review by the CFO. 

 

6. Assist in the completion of internal audit with the Cayman Islands Government and external 

audit with auditors. 

 

7. Perform any other assignment required by the CFO. 

 

 

 

KNOWLEDGE, EXPERIENCE AND SKILLS 

 

 Have qualifications in accountancy and/or at least 5 years experience in accounting or 

bookkeeping; 

  

 Have excellent oral and written communication skills; 

 

 Be computer literate, and proficiency in Excel, Microsoft Word and accounting software.   

Microsoft Access would be a definite asset; 

 

 The ability to work under pressure, meet tight deadlines and maintain strict confidentiality of 

the work; 

 

 Detail orientated with an attention to accuracy; 

 

 Have good interpersonal skills and be able to work well within a team structure; 

 

 Be highly organized, motivated, reliable and capable of working on own initiative; 

 

 Experience within the industry would be a definite asset. 

 

 

 

OTHER WORKING RELATIONSHIPS 

 

The Post holder must liaise effectively with the CFO, other senior and administrative staff, the 

Company’s various service providers (i.e. TPA’s, Actuary, case managers) as well as members 

of the public.  

 

 

 

 

 

 



KEY FEATURES 

 

The Post holder is required to manage a variety of tasks and requests of support from the CFO, 

often to strict deadlines.  The Post holder will, from time to time, be required to work additional 

hours during volume periods. 

 

 

WORKING CONDITIONS 

 

Normal office working conditions with extra hours required periodically during peak periods and 

to meet deadlines. 

 


